	 West Virginia Garden Club Convention
Vendor Agreement


Convention Date: _________________ Location:____________________________________________

WVGCI Contact Name__________________________ Phone:__________________
Email: _____________________________________________________________ 

Vendor’s Name:__________________________________________Phone:_____________________
Business Name:______________________________ Product: _____________________________ 
Email:______________________________________Website:_____________________________

I agree to pay _______ to WVGCI to cover the cost of table rental at the convention, this fee is non-refundable 30 days prior to the convention.   My booth will be open from 8:00 am – 5 pm on ____________.   WVGCI will provide 1- 6x8’ table, tablecloth and approximately 100 sq ft of floor space.  We anticipate 100 attendees, but the number will be finalized 2 weeks prior to the convention.   If you decide to stay at the hotel, you may use WVGCI hotel convention rate by contacting reservations.   
Please send a flyer, your website and digital of your products that may be used to promote our event.  
Should I not be able to meet my commitment, I will notify my convention representative as soon as possible.   
I agree to hold West Virginia Garden Club, Inc harmless for any accidents, theft or loss of profit as part of this agreement. 

Vendor/Date: ____________________________________________
Convention Representative: __________________________________________
WVGCI President: ________________________________________________



Internal: Retain one copy for your records and email a copy to Convention Treasurer.[image: ]
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