	 West Virginia Garden Club Convention
Luncheon Speaker Agreement

Convention Date: _______________________ Location:____________________________________________

WVGCI Contact Name: _______________________ Phone:__________________                    Email: _____________________________________________________________ 

Speaker’s Name:  ____________________________________  Phone:_____________________ Email:_______________________________________Website:___________________________ 
Speaker’s Company: ________________________Program Title: ___________________________

I agreed to present a luncheon program that will be 20 to 30 minutes in length, the program will begin at approximately _________.   We request that you attend our luncheon and arrive at the Convention Location at _______.  We anticipate 100 attendees, but the number will be finalized 2 weeks prior to the convention.   
Please indicate any technology that you will be using and if WVGCI should provide the equipment.   Such as (presentation, computer, overhead projector etc).  _______________________________________________________________________________
_______________________________________________________________________________ 
My speaking fee will be _________ inclusive of mileage and any other cost to be paid at the convention.  In addition, WVGCI will provide one complimentary lunch.   
Please attach a brief bio, digital photo and program overview that may be used in our convention materials.  
Should I not be able to meet my commitment, I will notify my convention representative as soon as possible.   

Speaker/Date: ____________________________________________
Convention Representative: __________________________________________
President: ________________________________________________
Internal: Retain one copy for your records and email a copy to Convention Treasurer.[image: ]
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